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syncreon
Unit 5, Logix Park
A5 Watling Street, Hinckley, LE10 3BQ
Tel 	00 44 (0)1455 622 500
Fax	00 44 (0)1455 622 685
www.syncreon.com



Subject:	Documentation required – syncreon UK Technology Limited:

Our offer of employment is conditional on the following documentation being obtained:
· Two satisfactory references, one of which should be from your current or most recent employer. Details of who you wish us to contact should be sent to: HR Department, syncreon Technology UK Limited, Unit 5, Logix Park, A5 Watling Street, Hinckley, LE10 3BQ or karen.knight@syncreon.com


· A satisfactory basic disclosure which should be applied for immediately via http://www.disclosurescotland.co.uk.  The cost of which will be reimbursed on proof of application.



The following documentation should be brought with you on your first day of employment for verification.

· Evidence of your right to work in the UK – please provide an original document.  If you require details on acceptable documents please contact karen.knight@syncreon.com


· [bookmark: _GoBack]Proof of residency i.e. a utility bill / bank statement (dated within 6 months) or full driving licence.  
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